
INTERNSHIP REPORT GUIDELINES

Every student is required to write an Internship report upon completion of their internship and required to submit two copies (student copy + department copy) of the report to concerned department HOD (along with internal marks certificate given by the company) for final evaluation and awarding of end examination marks. Before submitting the report to the HOD the student required to go through multiple rounds of revision in collaboration with the department internship mentor/coordinator/supervisor and the college internship program coordinator

The Internship Report serves multiple purposes:

· Help the student develop written communication skills.
· Serve as an archival record of the internship experience.
· Give the student an opportunity to reflect on the professional aspects of the internship experience and the skills that were learned.
· Allow the student to describe the science content of the internship.
· Have the student to reflect on the initial goals of the internship and how they were (or were not) achieved during the internship.

Text Format in the report:
· Times New Roman 12 or similar, with 1.5 line spacing.
· Margins 1.5” left and 1” all other side.

Binding & report length:
· Spiral binding & report length of minimum 20 pages with one side printing.

General information:
· Student is eligible for internship evaluation if only if he/she completed 4 weeks of internship training.
· If the student completed his/her internship in more than one company, then he/she required to submit a separate internship report for each company.

EACH INTERNSHIP REPORT WILL FOLLOW THE FORMAT DESCRIBED:

1) Title Page (As per sample – 1)

2) College certificate Page (As per sample – 2)

3) Internship certificate provided by the internship institution

4) Acknowledgement (As per sample – 3)

5) Executive summary/Abstract (2 pages) A paragraph each on:
a) The company
b) The problem or opportunity
c) Methodology
d) Key parts of the report & your findings and solutions provided in the report.

e) Benefits to the company/institution through your report.
6) Index
List of the contents of the internship report and where they can be found in the report.

7) Learning Objectives/Internship Objectives (1 page)
A single page that lists the original objectives of the internship.

8) Weekly overview of internship activities (as per sample – 4) (1 page for one week)

9) Introduction (2 or 3 pages)
The introduction should include a description of the internship site and the scope of the work completed during the internship. It may include background information necessary to understand the work completed during the internship.

10) Internship Discussion (minimum of 10 pages)
This section contains a discussion of the internship and should address the following points:
· How the objectives achieved?
· What skills (scientific and professional) were learned during the internship?
· Results/observations/work experiences get in the internship company.
· What challenges did you experience during the internship?

11) Conclusion (1 page)

12) Bibliography (1 page)
Include references to books, articles, reports referred to in the report.
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CERTIFICATE


This is to certify that the “Internship report” submitted by C.SANKAR KUMMARA PURUGU (Regd. No.: 13A51A0401) is work done by him/her and submitted during 2016 – 2017 academic year, in partial fulfillment of the requirements for the award of the  degree  of  BACHELOR  OF  TECHNOLOGY  in  ELECTRONICS  AND
COMMUNICATION ENGINEERING, at NSTL, Visakhapatnam.




College Internship Coordinator	Department Internship Coordinator (Dr. B. Rajesh)






Dr. G. SATEESH KUMAR,
M. Tech., Ph.D. Head of the Department Department of ECE
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C.SANKAR KUMMARA PURUGU
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